Guidelines for the Annual ACTR 

National Post-Secondary Russian Essay Contest
1.  Writing of the Essay

Please select a date, time, and place convenient for you and your students between February 1 and February 15.

IMPORTANT:  In an effort to accommodate students’ class schedules, instructors may designate multiple test times and days.  Students who already have written their essays should be asked not to reveal the topic to fellow students scheduled to write at a later time.

After you read the instructions to them, the students may have one hour to write.  They may not consult anyone, any printed materials (textbooks, dictionaries), or any notes for any reason during the time they are writing the essay for the contest.  In their writing, they must not in any way indicate their name or the name of their institution or instructor.

Essays must be written legibly in blue or black ink (pencil is not acceptable as it will not scan) and on lined 8.5x11 paper provided by instructors (no blue books).  Students must write on their essay the registration code assigned to their name.  This code will identify them for me when the time comes to determine who receives certificates.  They must not write their names anywhere on the essay to ensure anonymity and fairness in scoring.

To make sure the essay contest is successful, please bring some extra dark ink pens to the contest and some extra paper to provide those students who forget to bring their own.

2.  Student Declaration and Waiver
Please print out the student declarations for your students and have them read, fill out, and sign both sections of the declaration prior to writing the essay. It is important that students PRINT their name, their entry code, their category and level, and the name of their institution on the declaration. This is the only way we have to verify the right name for each code.
3.  Administering the NPSREC

When the students have gathered together, please take attendance and give each student his or her identifying code.  Remember, we cannot have any “substitutions” in the essay contest.  Only those students who have registered for the essay contest (whose names appear on the list sent separately to each of you) may participate in the essay contest.

Important:  Students should NOT be given the topic before the time that has been scheduled to write the essay.

Please read to them the following instructions:

“You will have one hour to write your essay once I have read the topic. Your essay will be evaluated on the quality of your expression and the depth and breadth of what you are trying to communicate, not solely on the grammar (although grammar is considered in the category of ‘quality of expression’).  You may not ask any questions of me or anyone else about the essay and you may not consult dictionaries, textbooks, or notes.  You must use DARK ink, and if writing on lined paper, you must use dark ink that is different in color from the lines on the paper.  When you finish writing, please sign the statement indicating that you have not consulted any textbooks, dictionaries, or notes.  I will monitor the time and every 10 minutes I will post the time on the board to help you monitor the time as you write.  Lastly, you are not to write your name or any information identifying your college/university so as to ensure personal and institutional anonymity. Does anyone have any questions?”
“Okay, then we are ready to begin.  Here is the topic in both English and Russian: 

Please write a short story or essay based on the following topic: 
(You will receive the topic by email a day or two prior to 1 February.)
At the end of the time allotted, collect all of the essays.

4.  Submission of Essays

By February 15, 2015, please send one scanned copy of each essay and the signed student declaration and waiver form to Tony Brown at tony_brown@byu.edu.  I would greatly appreciate if you would send the essays to me collated in the following order: A1, A2, A3, A4, B1, B2, B3, B4, etc.

IMPORTANT: Essays need to be received no later than February 25, 2015.
I will send the scanned copies to referees in Moscow to be judged. Referees will not return any essays to me and I will not return any essays to you.  I will receive only the reports of their evaluations.  I will inform you of the results of the contest by April 15 and will send you certificates won by your students by regular US mail at that time.  We will publish the names of winning students (gold, silver, bronze, honorable mention) and the names of their respective institutions in the ACTR Newsletter and on SEELANGS.
Good luck!
